How to document problems at work

Tick what you already have and write the date you got it. Keep copies only of papers you are allowed to
have.

Date | got it

Handbook and policies

Pay stubs, schedules and hours

Messages sent to you

Dated notes of what happened

Complaints you made and the replies

Job reviews and warnings
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Educational only. Not legal advice. KeepMyProof is not a law firm and is not affiliated with the VA, any court or any school.
KeepMyProof is a private phone app for keeping copies of divorce, custody, workplace, VA claim, executor and IEP papers in
folders with checklists. Papers stay encrypted on the phone, with no account and no ads. Free for 25 items. English and Spanish.
keepmyproof.com/workplace-evidence



